Jonmatok 21
1o Iopsiaky niid yuacuukis [IporpaMu niaTpuMKy €eHEproMoaepHizalii
oararokBapTupHux 0ynuHkiB «K EHEPI'OIIM»

3AT'AJIBHI BUMOI'M 1O BUT'OTOBJIEHHSA TA O®@OPMJIEHHA
JOKYMEHTIB, 1O IOJAIOTHCA 3AABHUKAMU/BEHE®IINIAPAMUA

1. HoxymeHntu, ckianeHi 3asBHukom/benedimiapom, a Takox mianucaHi
HUM, K ofHi€ero 31 CTOpiH, 30KpeMa, ajie He BUKIIIOYHO, BC1 JOTOBOPH, YKJIa/IEHI B
Mmexax ydacti B [Iporpami, akTi npuiiMaHHs-niepeadl BAKOHAHUX POOIT/HalaHUX
MOCITyT, a TaKoX JOKyMEHTH, IO IMJATBEPIKYIOTh (akT nepeOyBaHHS
EHeproayJauTopa y ITaTi OpUAUYHOI ocobu abo (i3uyHOT OCOOU-TIATPUEMIIS,
IUIATDKHI  JOKYMEHTH, IO MiATBEPDKYIOTh OIUIaTy poOiT/mociayr, Ta 1HII
JOKYMCHTH, Ha IIiJICTaBi SKUX 3JIMCHIOBAJIACh iX OIljIaTa, MAalOTh OYTH HAJICKHO
oopMIiIeH1 Ta CKIIaJeHl Jep>KaBHOI MOBOIO YKpaiHnu. B pasi, sSKI0 JOKYMEHT
CKJIaZICHO HE JEepP>KaBHOIO MOBOIO, TO 3asgBHUK/benediiiap moBHUHEH MOIaTH pa3oM
3 TakkuM JIOKyMEHTOM HOTO TIEpeKJIaJl YyKpPaiHChKOK MOBOIO, 3aCBiIYCHUN
3asBuukoM/benediniapom.

2. Komii/ckanoBaH1 Komii JOKYMEHTIB MOBUHHI OyTH SKICHO BHT'OTOBIJICHI,
TOOTO TaKi, 1110 JO3BOJISIOTH X 3BHYAliHE YUTAHHS Ta ONPAI[IOBAHHS.

3. Komisi/ckaHoBaHa Kormisl JOKyMEHTa IOBHHHA BiJNOBITATH OpUTIHATY,
TOOTO TTOBHICTIO BIATBOPIOBATH 1HGOPMAIlIF0 OPUTIHATY 1 BC1 HOTO 30BHIIIHI O3HAKU
a00 1X YacTUHY.

4. Komii 1OKyMeHTIB (B TOMY YHCJIl 1 3BOPOTHA CTOPOHA) B MATiEPOBOMY
BUTJISIZII MalOTh OyTH HaJEKHO 3aCBIIUEHI SK Taki, IO BiJMOBIIAIOTh OPUTIHATY
(micTuTH cinoBa «3TiIHO 3 OpPUTIHAIOM» YH IXHIM aHauor, mocanay, Mpi3BHUIIE,
HIIIaJIA 0CO0H, sIKa 3M1MCHIOE TXHE 3aCB1IUCHHS, 1i BIIACHOPYYHHH IIINKC Ta ATy,
B SIKy KOITi 3aBIpAIOTHCA, a TaKOXX BIJOMTOK IeYaTKd, B pa3i 00OB’s3Ky il
BUKOPHUCTAHHS ).

5. B pasi, Akmo opuriHaia JOKyMEHTa HE 3HAXOIAUTHCSA Y PO3MOPSIKCHHI
3asBHuKa/benedimiapa, a BiH Mae JuIIe KON JTOKYMEHTa, TO HUM 3aBIpSETHCS
CIPaBXHICTh TaKOi KoIii, BIM3HATOI 3 KoIii JokyMeHTa. [lo 3acBigueHHs Komii 3
KOIli JOKYMEHTa BHCYBAIOThCS BUMOTH MyHKTY 4 11b0r0 Jlomatky 21 mo Ilopsaky
T, 3 TIEFO BIIMIHHICTIO, 11O 3aMICTh CJIIB «3TiTHO 3 OPUTIHAIOMY Ha Hilt Mae OyTH
sniicneno Hamuc «Komist 3 komii». Takoxk MOMyCKaeThCs MOAAHHS OpPUTIHAITY,
MiMTUCAHOTO YIOBHOBXKEHUM TPEICTABHIUKOM TPEThOI 0COOM (y PO3MOPSAIKEHH1
AKO1 3HAXOAWTHCS JTOKYMEHT), a00 TMOJaHHS KOMmii JOKyMEHTa, 3acBia4eHOi
YIOBHOB)KCHHUM MPEICTABHUKOM TaKOi OCOOH.

6. Yci moBinomineHHs 3asBHuKa/beHediriapa (IOBIIKH, JHCTH TOMIO)
IMOBUHHI MaTH JaTy BUJAYi/CKIagaHH.

7. OpuriHaiii TOKyMEHTIB, 10 TonarThes 3asBHUKOoM/beneditiapom 10
@doHy, TOBUHHI OyTH BIIACHOPYYHO MIiJANMUCaHI ocobamu, SKi MarOTh Ha IIe
MMOBHOB)KEHHS, Ta CKPIIICHI BiJOMTKOM TI€YaTKH (3a HASABHOCTI). SIKIo Bij iMeHI
3asBHuka/benediniapa TOKyMEHT MiAMKCYETHCS YIIOBHOBAXKEHOIO HAa T€ 0CO0010, TO



3aMmicTh caiB «['ojloBa MpaBiiHHS» B YCIX JOKYMEHTax IOBHHHA 3a3HA4aTHUCS
¢aktnyHa i1HpopMmanis mpo ocoly, sika Oie€ Bix iMeH1 3asBHuKa/benedimiapa
(manpuknan: «3actynHuk ['onoBu mpapninHsS» / «YneH mpaBimiHHS» — B pasi
YIOOBHOB&)XEHHSI 4J€Ha MpaBliHHA) a00 «YTNOBHOBa)KE€HA 0C00a» — SAKIIO i€
MPEJICTaBHUK MO JOBIPEHOCTI 200 Ha MiACTaBl 1HIIOIO AOKYMEHTY, 1110 HaJa€ Taki
TTOBHOBAYKCHHS ).

8. CkaHoBaH1 Komii JOKYMEHTIB, IO IMOJAlOThCcs uepe3 Beb-mopran
€JIEKTPOHHUX MOCTYT 3aCBIAYYIOTHCS SIK Taki, IO BIANOBIJAIOTH OpUTiHANY (a y
nependayeHux BUMAKAX, 10 KOMis BINOBIJA€E OPUTIHATY ), IIJITXOM IPOCTABIEHHS
KBaJII(IKOBAHOTO €JIEKTPOHHOTO MIJANUCY Ta/ab0 KBali(piKOBAHOI EJIEKTPOHHOT
ne4yaTtky, ado 3 BUKOPUCTAHHAM IHIIMX 3acO0IB €JIEKTPOHHOI 1IeHTU(dIKaIIl, K1
JIal0Th 3MOTY BCTAaHOBUTH 0COO0Y mpejcraBHUKa 3asiBHUKA/beHeditiapa, 3riiHO 3
iH(popMmalli€to, 3a3Ha4eHO0 Yy BeO-moprai e1eKTpOHHUX MOCIYT.

9.B pa3i nomanns benediuiapom g0 Donay komii IlpoexkTHoi Ta
Komrropucnoi [loxkymeHTanii B enekTpoHHoOMY Burisni (popmar *.pdf; *.ims;
*.imd; *.bsdu; *.ibd; *.bds, *.bpdu, *.imp) Ha enekTpoHHOMY HOCII, (aiiiu,
PO3MillleH]I Ha BiAMOBITHOMY €JIEKTPOHHOMY HOCIi1, HE IOBUHHI MaTH MOIIKO/>KEHb,
JOJIATKOBUX KOJOBAaHUX CTYIEHIB 3aXUCTy, MOBHUHHI OYyTHM 34MTaHI/BIIKPUTI 3a
JIOTIOMOTOI0  3aTaJIbHOIOCTYTHUX O(ICHUX mporpam Ta/abo creliani3oBaHuX
nporpam. KokeH OKpeMHil po3/ii MpOEKTHOI JNOKyMEHTalii Mae OyTH HagaHWi
okpemuM (aitnom popmary *pdf. KomroprcHa yacTiHa MPOEKTHOI JOKyMEHTaIli1
Mae OyTd HajaHa okpeMuM (aitiom gopmaty *.ims; *.imd; *.bsdu; *.ibd; *.bds,
*bpdu (ma BuUOIp). Y pa3i HECYMICHOCTI MPOTpaMHOro 3a0e3MeueHHs, 3a
JIOTIOMOT OO0 SIKOTO OYJIO CKJIaJIEHO KOUITOPHUC, 3 MporpaMHuM Komiiekcom ABK-5
MOBHUM KOMIUIEKT KOIITOPUCIB MOke OyTu momanuit B ¢popmatax *rtf, *doc, *xls,
*pdf.

10. Bynp-sixki BUmIpaBiIeHHS B JOKyMeHTaX (TIIYUINCHHS, JIOIHCKH,
3aKpecyIeH1 CJI0Ba TOIIO0) MAIOTh OyTH HAJIC)KHUM YMHOM 3aCBITUCHI.

11. Butsaru 3 AOKyMEHTIB (IPOTOKOJIB, PIlIEHb TOIIO) O(QOPMITIOIOTHCS
3asBHukoM/benediriapom 3 TOTpUMaHHSIM TaKMX BHMOT:

— Y Ha3Bl BUY IOKYMEHTA 3a3HAYAETHCA: «8UMSAS 3 NPOMOKOLY/DIUUEHHA Y,

—  BIATBOPIOETHCS TIOBHICTIO BCTYIHA YacTHHA (SKIIO BOHA €) JIOKYMEHTa, B
TOMY YHCIIi 1 HOMEp TPOTOKOY/pIllIeHHS (3a HAsBHOCTI) Ta JaTa MPOBEICHHS
300piB/3acilaHHS,

— 3 OCHOBHOI YaCTHUHU TEKCTY JOKYMEHTA BUIHCYETHCS TOU MYHKT, iHPOpMAITis
po KWW HEOOXiHAa (IS BUTATIB 3 MPOTOKOJIB 3arajbHUX 300piB 1€, B TOMY
YHCIIl, TUTaHHS MOPSAJKY JIEHHOTO);

—  BIATBOPIOETHCS PEKBI3UT «[lionucy (6€3 0cOOMCTOro MiANMUCY 3 BKa31BKOIO
CJIOBa «IIIJIKC» HABIPOTH TPI3BHI 0Ci0, SKI MIAMUCYBAIA JOKYMEHT, BHTST 3
SIKOTO HAJIa€ThCs);

— TIPOCTABISIETHCS BIMOWTOK meuyaTku 3asBHUKa/beHedimniapa (3a HaIBHOCTI B
cratyti 3asBHuka/benedimiapa mpaBa HE BUKOPUCTOBYBATH TE€YATKy —
MIPOCTABJICHHS M€YaTKU HE BUMAara€eThCs);

— BUTATU 3 JOKyMeHTIB 3acBiguye ['onoBa [Ipasninns 3asBHrka/benedimiapa.



[IpoctaBnsaHHs BinOUTKY mneudaTtku 3asBHUKa/benedimiapa (B past il
BUKOPHUCTAHHS 3TIJHO 31 CTaTyTOM) Ha BHUTArax 3 JIOKYMEHTIB Ta 3acCBIIUYEHHS iX
mignmucoM [onoBu IlpaBniHHA/iHIIOT yMOBHOBaxeHOT ocoOu (i3 3a3HAYCHHSIM
nocaju, Mpi3BUILA, 1HIIIANIB) 31MCHIOETHCS HA KOXKHIM CTOPIHII BUTATY, a00 BiH
MPOLIMBAETHCSA, @ HA 3BOPOTI OCTAHHBOI'O ApKylIa POOUTHCS IMOCBIIUYBAJIbHUM
Hanuc «[IpommTo, MpOHYMEPOBAaHO Ta CKPIIJIEHO MEYAaTKOI _ apKyIIiB», SIKUU
3acBiauyeThess mianucoM [omoBu IlpaBiiHHSA/IHIIOI YNOBHOBa)XK€HOI ocobu (13
3a3HAYEHHSM  [OCajau, [MpI3BHILNA, IHIIaJIB) Ta  BIAOMTKOM  MEYaTKU
3assHuka/benedimiapa.

12. V Bumagky mnojaHHs 3asBOK Ta JIOKYMEHTIB d4epe3 BebOmnopran
eNEeKTpOHHUX mnocayr 3asBHuUK/beHediliap A 3aBaHTa)KE€HHsS, 3alOBHEHHS Ta
NoJIaHHA 3asBOK Ta IHIIUX JIOKYMEHTIB 3a JIONOMOI0I0 MpOrpaMHUX 3aco0iB BeO-
NopTaly €JNEeKTPOHHUX TOCAYr BHUKOPUCTOBYE KBaMI(PIKOBAHUM €IEKTPOHHUIM
nignuc Ta/abo kBaiiikoBaHy €NEKTPOHHY MedaTKy, ado 1HII 3aC00U eIeKTPOHHOT
igeHTudikamii, AKi  JalThb 3MOTY  BCTAHOBUTH  0cOOy  MpeACTaBHUKA
3asBHuka/benedimiapa, 3rimHo 3 iHMoOpMali€ro, 3a3HadeHor Yy BebO-moprai
EJIEKTPOHHUX MOCHYT.



